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Complaint Received / Field Observation     

Initial Inspection No Violation Violation Verified  

1
st

 Notice - Door Tag or Letter Requesting 

Compliance (3-30 days to correct or contact) 

 

Compliance 1
st

 Follow-up Inspection Non-Compliance 

2
nd

 Notice - Letter Requesting Compliance or 

Contact (3-30 days to correct or contact) 

 

 

2
nd

 Follow-up Inspection Non-Compliance 

3
rd

 Follow-up Inspection 

Compliance 

Non-Compliance 

3
rd

 Notice - Letter Requesting Compliance or 

Contact (3-14 days to correct or contact) 

 

 

Compliance 

Present Case to Code Supervisor for Review 

and Placement on PPC Agenda 

 

 

4
th

 Follow-up Inspection 

Non-Compliance 

Post Notice of Public Hearing on Property 

(10 day notice) 

 

Case Heard at Property Preservation Commission (PPC) 
Case Dismissed 

Resolution Adopted 

Letter sent to property owner (5-30 days to correct - 3 year term) 

4
th

 Follow-up Inspection Compliance Non-Compliance 

Office Conference with Code Enforcement Supervisor 

(30 days after PPC) Non-Compliance 
Compliance 

Administrative Citation 

($100, $200, & $500 fine - 30 days to pay) 

Post Notice of Citation on Property 

 
Appeal 

within 15 

Days 
Collections / 

City Prosecutor 

Failure to Respond or Pay 

Payment 

Administrative Hearing 

Compliance 

Appeal  

(within 5 days) 

City Council 

(within 20 days) 

Case 

Dismissed 


